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EMPLUIMENT RECORD ENTRIES IN C2ECESSLOVAK IDENTITY PAYERS

In order to provide u record of the employees of various enterprises and
offices, and in order thst periods of employment may be credited to individual
workers, the Ministry of labor and Manpaower has 1ssued the following directive,

Extent of Coverags

1. YNationsal, commnal, and cooperative enterprises, offices ard their
[subordinate/ institutes, funds and /their subordinate/ organizations, courts,
political psrties, mass organizations, associations, federationa » and other’.
organizations ‘hereinafter referrsd to 8e "enterprises”) shall makes an entry
in the identity papers of their employees who are in active employment, showing
the dates of eatry on duty ezd termination of employment .

2. 8pecialized training centers and factory training schools shall make
an entry in the identity papers of studenta ;» showing the starting end ending
dates of courses attended. Enterprises shall make an entry in the identity
yapers of apprentice:, ghowing the starting ard ending dates of their apprentice-
ship,

3. legai corzulting offices and church organizations shall make entriesg
in the identity papers of members of legal consulting offices and of ¢lergymen,
showing the starting and ending datzs of the tour of duty of such persons even
when they are not cou=idered a3 regulaxly employed.

. Workers engaged in seasonal or occasional work, where this work does
not exceed 4 weeks in duration, shall not receive an entry in their 1dentity
Papers; similarly, Ery secondary employment shall not be recorded.
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Content and Format of Eatry

5. The entry showing the starting date or employment ghuil be msde Ty
meanz of a stamp {size 2 or 3 x 1 centimeters), which muast elearly show the
name ard saddress of the employing enterprise vhere the bearer:s r2cords are
The date of €ntry on duty ig to be writter in the space provided.

kept.

6. The entry shewing the date of e
& legible eigrature of the chief or depu

bearer ia Teglstered, on the personne] rescrds.
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ntry o duty must be autienticated by
ty chief of the enterprise where the

7. The entry anowing the date or temm-.}non of employment 15 15 be made

with the stamp described in PEYARriphs 5
i8 to be written 1a.

and & gbove, The dste of terminstion

c. virtes 28 daerived 12 the Preceding Iersgrapks are likevwigs to be
made whzn an eamlcyes brarsfers to another lscation without & bresk 12 service,
1f the plsce of his records la charnged, ¢, g., atate employees.

9. _Prigaie workers who are zent 1o
_/?egulag? empleymsut 18 not termivated,
their identitv vevers:

the brigads workar iz WOrking ou a brigs
(trigade WNRLr) LT the entry deseribed

7f & urignde vorker decides to

) "Vyslan na brigaiu do ...
Thiz eatry iz to be authenticeted by signature ang stanmp.

rrform brigade work, snd whoue

5hall receive the folloving entyy in
{Sent on a brigade to ...),
The enterprige vhere
A2 shuil add the werd “brigadoln?

In paragrepis & and £ apeve .

sign a permensnt contract ﬁhiie on

a brigade/ 523 to termizate hig employment with hie "mother" entarpriac, the

following iz inserted under the iast eniry iu hie identity paperz:

WENLLE Vv zavhgok mastalo” {¥rigade chan

10. When workers arec reiruited for

i "Prizadna
ged to permerent contrast .

employment through organized lsber

recruitmert, the regular entry shail be made 1g their identity Dupers, showing

the date of ectry on duty, es well as a

supplemantary entry, showing the typs

of resruiting {pduecemente given them, Tae litter will &Pppzar on the sesignment

card 1g.usd by the 08V (Olres ¥ational Committee} mENpOVEr offise.

supplemeatary entry shall be made by 1 2
"Podle Poutmzky cisle . ce» Prizoany tyto
" " {Ancording
following ixdurmerts recorded:

Thia
X 7 centimeter stamp, which rends:
Frispaviy e ,
to asslgnment csad number “vey the

».« The type of inducement, mgt

be listed, e. g., work clothes slicwance

special payweit, family allowsace, ets,

1l. When a work coatrect drawa up o
18 canvelsd, the enterprise concerned shg
individam) 'y ilentity pmpere: "Pracovni
& yrixpevky v {cele, alikvotai)
termirated as ¢
. relunded ),

12. The entries degeribed in this 4
24-27 of tne ldentity mpers. They ehsi

» lump gun payment » wage dif:‘e.'.'ential,

0 the basis of organized laber recruiting

11 mywe the following entry {n the

simlouva predcasne Srusens dcem N
cuati vraceny." {lontract Drematurely

T T————— - .
» and inducements, lump sum or in ingtailments,

Irective 5ksll be executed un pages
1 appesr consecutively,' in chronological

order, begloning on page 27; whern thiz page 18 filled, Piges 26; £, and 2% are

to be used, in that orier.

13. Persorx without citizenship she
ment resords, as outlined in thiz éirect

11 receive sntries showing their enploy-
ive, in their temporary identity yapers

on pages 2-k, as degeribed in paragraph ig gbove,
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4. Tre execution of /Jeach7 emvloywent record entry in identity papsrs is
to be regiatered iz the Personnel records of the employing enterprise.

. Preparation and Execution of One-Time Employment Record Entries

15. The enterprises and ‘nstellations listed in Paragraphs 1-3 of this
directive shall make one-time entries in the identity papers of their employees,
to show that on 1 Saptemher 1952 the bearers were ective in the said enterprire
or installation.

16. Brigade workers shall receive the stamped entry showing their employ-
ment status ag ‘brigade worker;" in addition; the words "Brigadnik; matersic
zavod __ " {Erigadier; m~ther enterprise ) exe to be inserted.
The latter entry 1s not to be made by stamp, Inmediately upon the comtpletion

o of & brigade ang following the worker's return to duty with kis mother enter-
prise, this enterprise ghall make an entry in his ldeatity parers &3 outlined
in the foregoing Parugraphs showing the bea er as employed.,

17. (ne-time employment record entries ehall be made even 1f the vorker
has a previous employment record estry in his identity papers.

18. En.ries mede in accordance with paragrephs 15-17 above must be completed
betveen ! azda 15 Septemter 1952. Fnterprises with a large number of peraonnel
may receive a special extension of this deadline from the Ministry of Manpower.
Faragrath 21, ‘telow, applies to such cases. Execution of gll entrits ig to be
organizea alphabetically or otherwise s to facilitate the completlon of all
entries by 13 Septenmter 1952, or within the extended time limit granted to the
enterprisge. Fmployees shall be told when to present their identity pup-rs for
endorsement; the deadline for endorgement must be strictly adhered to.

19. At tha time of making employment resord entries, as outlived abcve,
enterprises shall review their records and check on whether their Peraonnel
records irclude photographs matching those showz in the bearer's identity papers.
Any discrepancies must be reported immediately to a National Security office,

20. In the meking of these entries » peragraph 14 of this direstive spplies.

21. 1f s worker termfnates hig employment between 1 and 1% September 1952 »
the apprepriate entry shall be made in his identity payers on a pricrity buais,
showing the one-time entry as well as tke date of termination of employment,
80 that he will be able to Prove his previous employment upon entering a new
position.

22. Enterprises must complete all supplementary entries in ldentity oapers,
showing recruiting inducements granted, by 30 September 1952. Tnis regulation
applies to all agsignment cards Presented at the eanterprise in questica after
5 February 1952, and as degeribed in paragraph 10.

23. Execution of entries in identity papes must be organized in such a

manner that the documenta are collected from employees, endorsed, snd returned
the same day.

Procedure Frior to Hiring an Employee

2%, The chief of an enterprise or his deputy shall, before employing a new
worker, duly investigate whether the individual terminated his laat employment
under satisfactory conditiors and vwhether this information was entered in hisg
identity papers. Fmployees who have never worked before shall present certificates
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of previous activity, on demand, at the time of application tor employment. ;
This applies to employees who have not Previously vorled in the socialist sector, .
The certificates required by this paragraph are issued by the MWV (Local National

Comiittee) at the domicile of the applicant.

25. An enterprise must not employ & worker unable to yrove either, through
entries in his identity papers, that his employment has been terminated, or,
through an MNV certificate » that he has never worked in the socialist sector
before.

26. The regulations outlined in paragraph 25 ahove do not apply to brigade
workers who began a brigade with the approval of the ONV manpower office and
who have not terminated their employment with their mother enterprige.

Responsibility an. Jontrol

27. The chief of an enterprise is personally responsible for the completion
on time of all employment record entries in identity papers and of the one-time
. entries, as descrited in foregoing sections of this directive, as of 1 September
e 1952,

28. an central offices shall regularly check on the enforcement of the
regulations outlined in thig directive.

29. Fational Security officials may compare entries in identity papers with
entrlies In the persoanel records of the ecterprise in question, if there ig
Teascnable doubt as to the correctness of an entry in identity papers.

30. A chief of an enterprise, or his deputy, who has neglected to perform
his duty as nutlined in this directive, shall be punished by the ONV &ccording
to circumstances, provided that his offense 13 not more severely punishable.
Conclusion

31. This directive does not apply to members of the armed forces,

32. This directive became effective on 17 June 1952. Execution of entries
was begun on 1 September 1952,
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